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How do | apply for an import permit? (Basic)
This task card demonstrates how to apply for an import permit from a case.

Login to BICON

NOTE: To apply for an import permit you must have a registered BICON account and be logged into that
account.
Refer to the series of Account Registration and Maintenance task cards found in the Help tab to determine which
registration type is right for you or your organisation.
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Login

Please login to your account below, or you can!register for a new account,!

Review import conditions

After you have completed a search and identified your case, you can review the import conditions relevant to you
commodity. Where an import permit is required, you will see the Apply now button at the bottom of the page.

Select Apply now to commence an import permit application.

To apply for%an import permit you must complete an application for Butter and cheese from countries free from foot and mouth disease

Apply Now

Complete import permit application

Review
When applying for a permit BICON allows users to create a new application or add to an existing application.
Select Create New Application.

Note: The Add to Existing Application option is for users who already have a draft application that they want
to add this product to. If you wish to add to an existing application please refer to the task card: How do |
apply for a permit? (Advanced)

Create Mew Application  [sls [ Add to Existing Application
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Select Contacts

When submitting an Import Permit Application you must identify a number of contacts.

Applicant is the person applying for the import permit and the contact that will receive automated messages
when the application status changes. Applicant contact details are automatically populated from the
registered user account.

Importer is the person or organisation that owns the permit and whose details will appear on the permit.

Importer Contact details will be used for specific queries relating to the permit types and commodities on
this application.

Tip: If you are an invalid importer your details may be the same for all three contact types.

Select an existing contact from the Select dropdown or select Create New to create a new contact.

Applicant
Peters, Qlivia
Edit Applicant
Email fture.gov.au Address
Work phene. Suburb / Locality
Hame phane State / Territory
Mobile Post code
Country AUSTRALIA
Importer The Importer will appaar on the Import Permit A
Next

Note: If you are a new BICON user, you will need to select Create New

Tip: You will only be able to select an existing contact if you are a returning user.

Review each contact and select Edit Applicant or Change if required.
Select Next to continue.

Application ID
Application type
Status

Created

Applicant

Importer

hai

Biological Imports Program Permit Application

Select contacts for this application and ensure the address information displayed is correct. The Applicant zddress
thy it Types and Commodities on this application. The Importer detsils will sppear on the Permit.

If the contact you are looking for doesn't appear as an available selection, yau can add it directly from this page. If the address details are not correct, please go to Iy Account to maintain your contacs

SIMPSON, BART

Importer Contact

0008023187

Applicant Paters, Olivia
Importer SIMPSON, BART

Importer contact

information will be used for automated messages when the application status changes. The Importer Contact address information will be used for specific queries an details of

Preferred method of ©
The Applicant will appza

The Importer will appear on the Import Permit
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Complete Application Form

Manage Permit Types

The Manage Permit Types page allows you to view the permit types and commodities you are applying for, an
import permit for.

Tip: you can add multiple commodities and permit types to a single application. Select Add New Permit Type
or Add Another Commodity.

Permit types and commodities will be marked as Incomplete until the application form is complete. Select the
Commodity Name to complete the application form.

Manage your application by adding, duplicating or deleting relevant permit types and commodities that you are importing which reguire a permit. Clicking on the name of each of the commaodities listed below takes you to a form that must be
filled out for each commedity before the application can be submitted. Some of the required information will only need to be filled out once for each permit type listed, regardless of the number of commaodities listed.

Manage Permit Types
Dairy
Commeodity Status Actions

Add Another Commodity

Complete Application Form for each Commodity

Select each section heading to access the application form questions. Mandatory questions are marked with a red
asterisk.

Complete each question and select Save and Return to return to the Manage Permit Types Page.

| Commodity Details - Dairy products

Application ID 0008023157 Applicant Peters, Glivia
Application type Biological Imports Program - New Permit Importer SIMPSON, BART
Status Draft Importer contact Simpson, BART
Created 131042023

Permit type Dairy

Commadity Dairy products @ Inzomglee

0 ncompiete

VVVVVVVVV

~

0 incomplete

Manufacturing details .

Cance Ea ‘Save and Relum
Save and continue editing Save and return to Manage Permit Types

Review Permit Type and Commodity

Once you have completed the application form/s, each permit type should be marked as Complete.

If you are applying for multiple permit types in a single application, select your issuing preference: Issue Permits
Immediately when Approved or Issue Permits Together.
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Select Save.

Ensure all permit types and commodities are ready to submit and select Next.

Manage Permit Types

Issuing Preference

Eaencf in

Issue permits together

=

55 ova] permis. I you want te wait until a dedision nas been made an 2ll Te PNt fypes on tis agpiication befare you receive any of ine pErMts, inen choase 'lssue permits together’ Gption.

Add New Permit Type

0 Delete

Review Fees

Review the fees and select Next.

Biological Imports Program Permit Application

Application ID 0008023187 Applicant Peters, Olivia

Application type Biological Imparts Program - New Permiit Importer

Status Draft Importer contact

Created 13/04/2023

Fees are calculatsd USing the Permit Types and Commiodities you are applying for nd are based on

Application GST total

SIMPSON, BART

Simpson, BART

TNE MIAIMIUM TMe taken to s5sesS the Sppication. Additional fees may be charged after you SUDTIT the Spplication If it takes Ionger than normal to assess

Application fee total (GST Incl) $240.00
Fees Invoice Description Qty Unit Price Unit GST Line Value Incl GST
Online Permit Application - New 1 $120.00 $0.00 $120.00
Dairy Minimum Assessment Fee 1 $120.00 $0.00 $120.00

Previous

Check Importer Declaration, Pay and Submit

Check Importer Declaration

Complete the Import Declaration checkbox and select Submit & Pay Online.
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Note: If you choose to select Submit Without Payment, your application will be submitted but not a

Department of Agriculture,

assessment until full payment is made.

Biological Imports Program Permit Application

Application ID
Aoplication type

Status

Crested 13042023

Fees

Appication GSTtotal 5
Application fee total (GSTincl) 240,00

Appleant

Imzorter

Imporeer contact

s iy B eicnd Lol i o L SESSSEEAL PGS I L1 3 ALice Lokt Ko

have regard o, ameng ether things, whether the applicant is 2 it and prag

y methiad and will be availatie online via the Permics tat in BICON,

Whes you subimit and pay online your applicatien will be processed upon confimatian of payment. A Tax inice/Receipt wi
You may s 7y clcking th link e, I Lhe apy a5 ees payable, processing will be delsyed Uil any oulstanding fees have been peid and funds have dleared. For sgalicaens which have not sutracied | sssing will Jpon sutemission, 4 ievaice will be sent via your preferred defivery methos and will be available oriine via the Fermits wabin
BICON, thi ry addiional piayment methods wh

Pay Online

After you complete your application and select Sumit & Pay Online, you will be presented with the BPoint payment

screen to pay online via credit card.
Payment options are displayed.
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You are paying
Department of Agriculture and Water Resources

Biller Code

1581065 - BICON

Inveice Number/s

BIC0080230870

Amount

AUD 24000

Accepted Cards

B

Card number

Expiry date

MM Yy

cvN @

Complete your credit card details and select Next.

Review details screen will be displayed, select PAY.

Review Details

You are Paying
Biller Code
Invoice Number/s
Amount

Card Number

Expiry Date

Department of Agriculture and Water Resources
1581065 - BICON

BIC0080231870

AUD 240.00

05/23

Your payment will be processed and you will return to the Permits tab in your account.

Your application is now with the department for processing.

Submitted

Your import permit application is complete.

e Your payment will be processed.
e Aninvoice will be generated.
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e Your application will be submitted.
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e Your application will be accepted for assessment.

A0

Tip: Please refer to the How do | manage payments for Permits task card found in BICON Help for details on

other

payment methods.

Track Import Permit Application

You will be able to view the submitted permit application in your Manage Permits tab of your My Permit

Workspace.

You will be able to view the invoice in your Invoices tab.

Permits

Here you can track and manage current application:

Are you looking for a Permit, Application or Variation Request?

Permit v
Identification number Status
Acve
Permit type Importer
4l | A
Commodity Importer contact
All MR
PermitiD Statug ExpiryDate  Importer

081212023

0871272023

081212023

iew archived permit appiications, respond to correspondence or view yaur invaices. To create a new perm

s

Importer Contaet

Simpson, BAR

Simpson, BAR]

Simpsan, BART

slect Impart Conditions

the menu above and se

Commodities

e first cat or dog in 2 consignment)

dog in a consignment)

21 or dog in 3 consignment)

commadity you are loaking ta import
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